Facilitating a Journey of Grace and Growth:

Preparing Couples To Be A Sign of God’s Love for All

November 4-5 2011
Barcelo Hinckley Island Hotel
Poster Displays
All practitioners, programme developers and deliverers are encouraged to showcase their work during the conference in the form of a poster. These can be displayed on Saturday only in the Rotunda area, where delegates will congregate during breaks and free time. 
Please bring your poster with you to the conference and any fixings you need to attach it to the wall or pillars in the Rotunda. There is no need to ‘book’ poster space. Posters will be displayed on a first come first served basis. They can be mounted from 8 am onwards but must be removed by 5pm. 

Please read on for some guidelines to help you prepare your poster.   
Guidelines for creating posters

Size & costs: 

A1 is just about an acceptable size although larger is preferred.  Recommendations are for posters to be readable from 6 feet.  Font size no smaller than 26 point,   recommended type font: Arial. 

An easy and cheap method is to use full size powerpoint slides and build the poster from them. 6 can be squeezed onto A1 but overlap the edges slightly. Obviously a key message and at least one graphic is recommended, but it’s important not to overload. 

To be more professional, posters can be printed A1 in colour at Staples.  The costs are matt £17.58, glossy £20.79.  Staples recommend the poster should be saved to publisher as a PDF which then gives a quality image. It can be emailed for printing as an attachment stating print size and finish required.  Alternatively black and white size A0 (46” x 33”) costs only £3. However this format is usually for architectural design and is not the same high quality.  Block colours need to be avoided. 

Prontaprint’s charges are more expensive, £25 for an A1 colour poster, £5 Black and white, £50 A0 colour,  £10 black and white. None of these prices include VAT.

Information to display: 
We recommend you provide information about the content and mechanics of how your course is delivered, how it is received by couples and the training and continuing professional development of facilitators.
Questions to help you plan: 
Begin by asking yourself what would be most interesting to those viewing the posters

Don’t forget: 

· Name of Programme

· Authors’ names / Diocese (training received, ongoing CPD?)

· Aims and Objectives of course

· Brief overview of content

· How many courses delivered per annum - to how many couples

· Length of course and how time divided 

· Style(s) of delivery

· Evaluation method and sample feedback

· Cost

· Venue(s)
· What do you think makes this course special/ work?

This web site gives some practical information, some of which has been copied below. 

http://posters4research.com/design_help.php


Most Common Problems and how to avoid them

1. Final printed size not proportional to page set up

1. PowerPoint defaults to 10”x7.5” (on-screen show). Double check to change this to the size you need before you invest time creating your poster.

2. If your poster needs to be larger than 56” PowerPoint maximum allowed page set-up, work at 50% and we will blow it up for you when we output your poster.

2. Imported Graphics at insufficient resolution
Image looks fine on your screen but is pixilated on the poster. It is important to start with the best image you have and avoid low resolution images taken from the Web. For best results, do not copy and paste images. When assembling your poster from other existing images use INSERT>PICTURE>FROM FILE
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If you scale your images too much (typically more than 200%), image quality will suffer. See the example below:
[image: image2.png]


 

Avoid unwanted surprises:
Always preview images at the magnification they will appear at on the finished poster.  This will reveal any resolution (pixelation) problems. 

If the page setup is set at the final printed size, choose: VIEW>ZOOM>100%.  If the page setup is set at ½ of the final printed size, choose: VIEW>ZOOM>200%.

 

3. Incorrectly saved files
1. When saving as PDF be sure to save at high quality setting  (print or press resolution option)

2. In PowerPoint, save with embedded fonts (From menu bar choose Tools / Options / Save check box “Embed TrueType Fonts” w/button “embed all fonts best for editing by others”

4. Fonts too small
1. For effective viewing at six feet never go below 24pt type when creating your poster at 100%

2. San serif fonts are easier to read than serif fonts in large sizes (Ariel vs. Times Roman for example)

5.  Dark backgrounds with colour type
1. It is best to work with dark type on a light background for printed material

2. If you must work on a dark background always use light coloured type and be especially sure to check anything you may import into your document, black type will disappear into a dark blue background.

3. Be sure to check any drop shadow you may use. If the colour of the shadow is too close to the colour of the lettering, it will appear like double print.

6. Use one platform to create your poster – Do not shuffle back and forth between MAC and PC
 
 Design Suggestions:

Before you begin ask yourself this question: If the viewer carries away only one idea, what do I want it to be? 
Write down your answer. This is the theme of your poster, the focal point. Everything you choose to include on your poster should support this theme.

Less is More - Try to keep your word count as low as possible to maximize the chance that viewers will actually read your poster: aim for 800 words or less.

Use your real estate wisely – demote less important sections (that few people read) to the undesirable real estate at the bottom portion of your poster, freeing up the right-hand column area for your Conclusions

Font Size – All information should be legible from six feet -- do not forget this includes labels on whatever charts and graphs you may incorporate in your poster

Do not proof your own work -This is very important !
The rough draft process - Rough drafts are especially helpful. Remember you have been intimately involved in your project and may assume as obvious information others may not follow. Find volunteers to look at your poster when you are not present--ask them to leave their suggestions on small Post-Its. Ask them to comment on word count, prose style, idea flow, figure clarity, font size, spelling, etc.

Dark Backgrounds are best avoided – Your materials will be most legible when using dark type on a light background. Another advantage is when importing graphics they often have a white bounding box which can be problematic to eliminate.

Do not "bullet" section headers. - Use a larger size Bold version of the same font as the body copy.
Do not use underlines with lower case text - Take care when using underlines.   Lower case letters like g,j,p,q,y will have the underline run through them, rendering them more difficult to read

Use boxes with your pictures -- they look better when framed.  After inserting images into your poster draw a rectangle around them. Select “no fill”. Set the line to a pleasing thickness of 1-1/2pt or more.  Then group the image and rectangle. 
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